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Overview
In 2018, the Florida Legislature established Reading Scholarship Accounts to provide educational options for public
school students in grades 3 through 5 who struggle with reading.
Florida is the first state to offer an education savings account program for students enrolled in public schools. The
program provides parents with access to education savings accounts, worth $500 each, to pay for tuition and fees
related to part-time tutoring in reading, summer and afterschool programs designed to improve reading or literacy skills,
and instructional materials or curriculum related to reading and literacy.
Step Up for Students (SUFS) is a private, nonprofit organization and an approved Scholarship Funding Organization (SFO)
in the State of Florida. In addition to Reading Scholarship Accounts, Step Up for Students also administers the Florida Tax
Credit (FTC) scholarship program, the Family Empowerment Scholarship program which provides K-12 private school
scholarships for students from low-income families, the Gardiner scholarship program which allows parents of students
with special needs to personalize the education of their children, and the Hope scholarship program for bullied students.
The sections following this introduction will guide you as you utilize your Reading Scholarship funding.

Qualifying for a Reading Scholarship Account
Reading Scholarship Accounts are available to students who are enrolled in grades 3 through 5 in a Florida public school
and who scored a level 1 or 2 on the third- or fourth-grade English Language Arts section of the Florida Standards
Assessment in the prior year.
Students who are classified as English Language Learners and who are enrolled in a program or receiving services that
are specifically designed to meet the instructional needs of English Language Learner students will receive funding
priority.

Applying for a Reading Scholarship Account
Parents of eligible 3-5 grade public school students will be able to apply online . Check the Step Up For Students
website for more details.
Please note that parents will be asked to upload a copy of the student’s English Language Arts assessment score report
from the 2018-19 school year with the application, as documentation of the level 1 or 2 score. This document is
provided to the parent or guardian by the school district.
Step Up For Students reviews the application and supporting documentation to determine conditional eligibility. Once a
student has been determined to be conditionally eligible the parent will be notified.

Funding for Reading Scholarship Accounts
Funding for the Reading Scholarship Accounts comes from the State of Florida. Each scholarship is $500. There is no
proration of funding.
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As long as program funds are available, information for students determined by Step Up For Students to be
conditionally eligible will be sent to the Florida Department of Education for a final eligibility review and funding.
Funding will be established on a first come, first served basis, with English Language Learner students receiving priority.
Students are required to be enrolled in a public school to be funded.

Program funding is limited. Parents will be notified when the student is funded by the DOE, and funds will be
deposited into an account for the student. Funded students should check with their local school district and Step Up For
Students’ website regarding possible options for authorized uses of the funds.
Once funds have been deposited into the student’s account, parents may use the scholarship funds for a variety of
services (described in the sections below). Any unused funds will be rolled over for utilization in subsequent school
years, subject to the annual requirements for maintaining a Reading Scholarship Account established by Step Up For
Students.
A student’s scholarship account must be closed and any remaining funds shall revert to the state after:
• Denial or revocation of scholarship eligibility by the commissioner for fraud or abuse, including but not limited
to, the student or student’s parent accepting any payment, refund, or rebate, in any manner, from a provider of
any services; or
• 3 consecutive fiscal years in which an account has been inactive.
Parents of students receiving scholarship funds through a Reading Scholarship Account may not take possession of funds
at any time, unless provided as a reimbursement by Step Up For Students. If a parent receives a refund for any services
or goods purchased with Reading Scholarship funds, those funds must be returned to Step Up for Students for deposit
into the student’s scholarship account.
If you wish to close your student’s Reading Scholarship Account, you must contact Step Up for Students at
reading@sufs.org or 1-877-735-7837.

Approved Usages for Reading Scholarship Account Funds
The following categories of items are approved uses for the Reading Scholarship Account funds.

Instructional Materials
Instructional materials must be related to reading or literacy. This includes, but is not limited to:
o Digital material. This does not include technology items or devices.
o Stand-alone online class.
o Online software programs related to reading or literacy.
o Books, including workbooks.

Curriculum
Curriculum is defined as a complete course of study for a particular content area or grade level, including any
required supplemental materials and associated online instruction related to reading or literacy.

Part-Time Tutoring Services
Part-time tutoring includes tuition and fees for part-time tutoring services provided by a person who holds one
of the following:
o A current, valid Florida educator’s certificate pursuant to s. 1012.56, Florida Statutes; or
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o
o

A person who holds an adjunct teaching certificate given by a Florida school district pursuant to s.
1012.57, Florida Statutes; or
A baccalaureate or graduate degree in the subject area (Reading, Elementary Education, or English
Education).

The part-time tutor may be a person who has demonstrated a mastery of subject area knowledge pursuant to s.
1012.56(5), Florida Statutes.
Mastery could be achieved through one or more of the following:
o An official Florida Teacher Certification Examination (FTCE) score report indicating a passing score on a
Florida subject area exam, not more than 10 years old; OR
o A passing score report that is not more than 10 years old, above the intermediate level, on both the oral
and written exams for a foreign language subject area (excluding French, German or Spanish)
administered by the American Council on the Teaching of Foreign Language (ACTFL); OR
o A form provided by a Florida school district and signed by the school district, indicating there is no
standardized exam in the subject area, but the person has attained the essential subject matter
competencies and subject area specialization requirements; OR
o A valid certificate issued by the National Board for Professional Teaching Standards (NBPTS); OR
o A valid certificate issued by the American Board for Certification of Teacher Excellence (ABCTE); OR
o A valid Statement of Status of Eligibility (SOE) issued by Educator Certification that indicates the
educator is ELIGIBLE for a Professional Certificate; OR
o For a subject requiring a master’s or higher degree (i.e. Educational Leadership, Guidance Counseling,
Reading, or School Psychologist) a score report indicating a passing score on a Florida subject area exam
(not more than 10 years old) AND a valid Statement of Status of Eligibility (SOE) issued by Educator
Certification that indicates the educator is ELIGIBLE for a Temporary or Professional Certificate; OR
o A valid Statement of Status of Eligibility (SOE) issued by Educator Certification that indicates the
educator is ELIGIBLE for a Temporary Certificate but does not list a passing score on the subject area
exam under the Professional Certificate requirements.
A list of pre-approved part-time tutors can be found here.

Fees Associated with Summer Education Programs
Summer education programs must be designed to improve reading or literacy skills.
o This means a summer education program that is primarily focused on reading, literacy, English
language, English usage, grammar, comprehension, vocabulary, literature, and informational text, or
writing in English.

Fees Associated with After-School Education Programs
After-school education programs must be designed to improve reading or literacy skills.
o This means an after-school education program that is primarily focused on reading, literacy, English
language, English usage, grammar, comprehension, vocabulary, literature, and informational text, or
writing in English.

Submitting Reimbursement Requests
Reimbursement requests will be processed as they are received, however, payments will be made on a bi-monthly
basis.
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Required Supporting Documentation
When submitting reimbursement requests, you will be required to submit, via upload , documentation supporting the
purchase of the item or service. The type of information required may differ from one category of reimbursement to
another.
When making purchases from an individual or private seller who do not accept credit or debit cards, (ie. garage sale, flea
market, etc), payment using a cashier’s check or money order is required in order to be reimbursed. Using a cashier’s
check or money order provides the required proof of payment method for the purchase. Reimbursement requests for
purchases paid with cash will be denied.

Instructional materials and curriculum related to reading or literacy
o

Proof of payment must include the following:
▪ the item purchased related to reading or literacy
▪ the date of purchase
▪ the place of purchase or vendor
▪ the amount of the purchase
▪ the method of payment

Part-time tutoring
o
o

o

A form for invoicing for part-time tutoring is now available. It can be found here. Use of this form takes the
place of the submission of any the payment documentation indicated below.
If not using the invoice form, an invoice on business letterhead or receipt must include the following:
▪ the Reading Scholarship student’s first and last name
▪ the Reading Scholarship student’s FLEID number
▪ the tutor’s first and last name
▪ the company name, if applicable
▪ dates and hours of instruction
▪ hourly rate
▪ proof of payment
Validation of credentials as a part-time tutor, if not previously submitted (See the Part-Time Tutoring
Services section above for details.)

If you select this option and the tutor has a direct pay partnership with Step Up for Students, when you register your
student you will be provided the opportunity to approve Step Up For Students to pay the tutor directly for the services
rendered. Choosing this option indicates approval for the tutor to be given priority over other reimbursements
submitted for payment.

Summer and After-school Education Programs Designed to Improve Reading and Literacy Skills
o
o
o
o
o
o

Student’s name
Student’s FLEID
Date of program
Amount of fees
Documentation that the program is primarily focused on reading, literacy, English language, English usage,
grammar, comprehension, vocabulary, literature and informational text, or writing in English
Proof of payment (for reimbursement to parent)

If you select this option and the program has a direct pay partnership with Step Up For Students, when you register your
student you will be provided the opportunity to approve Step Up For Students to pay the district directly for the summer
or after-school program. Choosing this option indicates approval for the after school or summer program to be given
priority over other reimbursements submitted for payment.
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Important Items to Note
•

If you do not spend any money from your account for three consecutive fiscal years (July 1 – June 30), your
account will be closed, and all remaining funds will be returned to the State of Florida.

•

If your scholarship eligibility is denied or revoked by the commissioner for fraud or abuse, including but not
limited to, the student or student’s parent accepting any payment, refund, or rebate, in any manner, from a
provider of any services, your account will be closed and all remaining funds will be returned to the State of
Florida.

•

Step Up For Students staff may request additional documentation or clarification when they review a
reimbursement request. These requests will arrive via email to the email address associated with your account.

•

Please update your computer to accept email from Step Up For Students so it is not sent to your Spam or Junk
folder.

•

If you have been reimbursed from Reading Scholarship funds for an item that is returned, and for which you
receive cash, that cash should be returned to the student’s Reading Scholarship account. A check, made payable
to Step Up for Students, indicating the Reading Scholarship student’s name and ID number should be sent to
Step Up for Students at the following address:
Step Up for Students
Attention: Accounts Receivable
4655 Salisbury Road, Suite 400
Jacksonville, Florida 32256

•

If a reimbursement request is denied, you may appeal that decision ONE TIME by submitting a new
reimbursement request, notating in the description box that this is an appeal or reconsideration request. This
form should be faxed to 904-302-8265 along with any supporting documentation that supports your
reconsideration request. The decision made by the Step Up for Student’s appeal team is final. After the appeal
decision is made, any additional appeals for the same item will NOT be reviewed.

•

Step Up for Students reserves the right to deny any reimbursement request submitted for payment.

The Step Up for Students Reading Scholarship team wishes you and your Reading Scholarship student a productive and
fun-filled 2019-20 school year!

Contact Information
General inquiries: reading@sufs.org
Contact Center: 1-877-735-7837

6
Rev. 1_9-13-19
Changes effective 7-1-19 are indicated in BLUE

